VACANCY ANNOUNCEMENT


U.S. Mission:				Panama

Announcement Number:		Panama-2020-036

Position Title:			Gardener

Opening Period:			10/6/2020 – 10/20/2020

Series/Grade:				1310/FP-CC
					1310/LE-02

Salary:				FP-CC = $21,974
					LE-02 = $9,243

For More Info:			Human Resources Office
					E-mail Address: Panamaembjobs@state.gov

Who May Apply:			For USEFM – FP is CC. Actual FP salary determined by
Wash. D.C.
· All Interested Applicants – All Sources.

Security Clearance Required:	Low Risk/Non-Sensitive.

Duration Appointment:		Indefinite subject to successful completion of probationary
period.

Marketing Statement: We encourage you to read and understand the Eight (8) Qualities of Overseas Employees before you apply.

[bookmark: _GoBack]Summary: The U.S. Mission in Panama is seeking eligible and qualified applicants for the position of Gardener in the Facility Management section.

The work schedule for this position is:  Full time (40 hours per week)

Start Date: Candidate must be able to begin working within a reasonable period of time of receipt of agency authorization and/or clearances /certifications or their candidacy may end.  

Supervisory Position:  No

Duties: The gardener is responsible for performing gardening care and grounds maintenance at Mission office facilities including associated agencies, as well as other U.S. Government (USG) owned and leased properties as directed and at the official residences of the Principal Officials at post.  Performs other duties as assigned.
Requirements

EDUCATION:  Completion of primary school is required.

EXPERIENCE: A minimum of two (2) years of gardening experience is required.

JOB KNOWLEDGE: Good working knowledge of how to plant/ transplant shrubs, flowers etc. typical for the area required. Maintenance of gardens and lawns using knowledge of gardening and swimming pool cleaning techniques are required. Good working knowledge of Overseas Building Operations (OBO) FAM and FAH regulations pertaining to grounds maintenance and procedures, Standard Operating Procedures (SOP).

Evaluations

LANGUAGE:  English: Level I (Rudimentary Knowledge) Speaking/Reading/writing is required. Spanish: Level II (Limited Knowledge) Speaking/Reading/writing is required. (This will be tested.) 

SKILLS AND ABILITIES: Ability to physically able perform arduous tasks as well as work independently. Ability to use hand tools and operate motorized equipment and vehicles, such as mowers, sprinklers, etc. Ability to use all gardening tools and swimming pool, cleaning equipment. Must be able to lift and move objects weighing up to 50 pounds. Must be able to wear personal protective equipment such as eyewear, and safety shoes. Must be able to perform assign tasks in all types of weather, and environmental weather conditions to include at times severe cold, extreme heat, wet or dry weather conditions, and high winds. (This may be tested.)

Qualifications: All applicants under consideration will be required to pass medical and security certifications.

Benefits: Locally Employed Staff, including Members of Household (MOHs), and Third-Country Nationals (TCNs), working at the U.S. Mission in Panama may receive a compensation
package that may include health, separation, and other benefits.

For EFMs, benefits should be discussed with the Human Resources Office.

The pay plan is assigned at the time of the conditional offer letter by the HR Office.

Other Information: 

For more information (i.e., what is an EFM, USEFM, AEFM, MOH, etc.) and for additional employment considerations, please visit the following link: https://careers.state.gov/downloads/files/definitions-for-va

How to Apply: All candidates must be able to obtain and hold a Low Risk/Non-Sensitive. All applicants must apply through the Mission website.

Required Documents: In order to determine qualification and eligibility, you MUST submit the required documentation detailed below with your application by the closing date of this announcement. If you fail to provide requested information, or the information you submit is insufficient to verify your eligibility, you will not be considered for this position.

1) DS-174 (Employment Application) 
2) Copy of Orders/Assignment Notification or equivalent (if applicable)
3) Copy of Panama Cedula (if applicable)
4) Residency Permit and Work Permit (if applicable)
5) Diploma or Transcripts of Educational requirement.
6) SF-50 (if applicable).
7) Other (Any additional documentation that supports or addresses the qualification requirements of the position as listed in the vacancy announcement, e.g. resume, curriculum vitae, certificates, etc.)

What to Expect Next: Applicants who are invited to take a language or skills test, or who are selected for an interview will be contacted via email.

For further information: The complete position description listing all of the duties, responsibilities, required qualifications, etc. and DS-174 Employment Application, may be obtained by accessing the following link: https://pa.usembassy.gov/embassy/jobs/
Thank you for your application and your interest in working at the U.S. Mission in Panama.

Cleared:
FAC: ADunagan
HRS: MDevega
FM: MAColmenares
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